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Neuadd Bentref Rhiwlas Village Hall Risk Assessments  

Setting the scene  

The Management Committee decided to do a general risk assessment of Neuadd Bentref Rhiwlas Village Hall to control the risks to people who use the Hall and are 
involved in its maintenance and upkeep.  

The Management Committee does not have a legal requirement to record the findings of this risk assessments as fewer than five people work at the Hall. Much of the 
repair and maintenance work at the Hall is done by self-employed contractors, who have responsibility for their own health and safety, as well as for other issues like the 
hours they work and their financial and tax arrangements.  

However, the Management Committee decided that there are sound legal and business reasons to record the findings of the risk assessments, and to take steps to make 
sure that they are brought to the attention of those working or holding an event in the Hall.  

The members of the Neuadd Bentref Rhiwlas Management Health and Safety(H&S) sub-committee did the risk assessments. 

 

 How were the risk assessments done?  

The Health and Safety sub-committee members followed the guidance in Five Steps to risk assessment www.hse.gov.uk/pubns/indg163.pdf  

1. To identify the hazards, the H&S sub-committee members: 

 • looked at HSE’s web pages for free health and safety advice and guidance for small businesses. 

 • walked around the Hall, car park and other areas noting things that might pose a risk; and 

 • spoke to other users of the Hall, and to people who had done jobs at the Hall, to learn from their experience and to get their views on health and safety.  

2. The H&S sub-committee members then wrote down who could be harmed by the hazards and how. 

 3. The H&S sub -committee members wrote down what controls were in place to manage these risks and then compared these to the guidance on HSE’s website. 

 4. The H&S sub-committee members put the findings of the risk assessments into practice, writing down who was responsible for doing what, and by when. It was decided 
to tick off each action when it was completed, and to record the date when it was done.  

5. The H&S sub-Committee discussed their findings and proposals during their monthly meetings with the hall’s main management committe. The main management 
committee decided to put in place all the additional risk controls the H&S sub-committe had suggested. They also decided that the risk assessment would be shown to all 
workers doing jobs at the Hall and published on the Neuadd Bentref Rhiwlas village Hall web site to be available to all users of the Hall, and that it would be discussed with 
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the representatives of all groups using the Hall for the first time. The Management Committee decided to review the risk assessment every year, or immediately if any 
changes occurred to the Hall or how the Hall was used.  

 

Version 1.0  

Assessment completed ?????  2022  

Next review date ????? 2023 
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Neuadd Bentref Rhiwlas Village Hall General Risk assessments May 2022 
 

What are the 
hazards? 

Who might be 
harmed and how? 

What are we already doing? What further action is 
necessary? 

Action by 
who? 

Action by 
when? 

 

Done 

Slips, Trips and 
falls 

      

Caused by uneven 
surfaces or slippery 
floors 

Users of the hall, 
contractors. 
Potential injuries 
might include 
fractures and 
bruising 

Regular visual inspections by 
Hall key holders of the external 
and internal floors of the 
building prior to use.  
Periodic cleaning is carried out 
when hall is not in use to 
reduce the likely hood of 
slipping. 
Emergency spillage cleaning 
(i.e., drink spillage) is carried 
out immediately 
Outdoor lights are regularly 
checked during evening events 

‘Caution wet floor signage’ has 
been ordered. 

Committe End of May 
2022 

Yes 

Caused by cable 
leads on or near 
walkways   

Users of Hall and 
contractors 

Cable leads are kept to a 
minimal length, and where 
necessary taped to floors when 
events are being held. 

Ongoing inspections N/A N/A N/A 

Working at Heights       
Falling from a 
height that may 
cause harm or 
injury 

Users of the hall, 
contractors. 
Potential injuries 
might include 
fractures, bruising 
or death. 

Contractors are expected to 
carry out their own risk 
assessments when undertaking 
any works. Some major works 
may require sharing their RAMS 
with the Hall’s committee 
officials. Contractors would also 
supply their own access 

The hall committee members 
are currently seeking to 
purchase a suitable set of 
EN131 step ladders to use for 
minor maintenance works. 
Working at heights awareness 
training is being investigated 

Committe August 2022  
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equipment. 
Hall committee members are 
occasionally required to climb a 
step ladder to carry out minor 
maintenance repairs. The works 
are assessed for risk prior to 
commencing the works. No 
working at heights work is 
carried out alone. 

Manual Handling       
Lifting or carrying 
heavy objects 

Hall users who are 
setting up or 
clearing away 
tables and chairs 
may suffer 
Musculoskeletal 
strains or crush 
injuries 

Any manual handling is done 
using two or more volunteers to 
reduce the frequency of 
carrying and reducing the 
weight being carried.  

Table trolleys have been 
ordered to assist with 
transporting tables. 
Manual handling awareness 
training for key holders is 
being investigated 

Committe August 2022  

Hazardous 
Substances e.g 
cleaning products 
and paints 

Hall users, in 
particular young 
people/children 
may suffer skin 
irritation or 
poisoning. Some 
paints can be 
flammable. 

Cleaning products and paints 
are currently stored in a 
dedicated lockable cupboard. 

A suitable lockable cupboard 
should be considered to keep 
paints outside the building. 
Review how much cleaning 
chemicals and paints should 
be stored within the building  

Committee  August 2022  

Electricity Hall users and 
contractors may 
suffer electric 
shock, burns or 
death. 

All electrical works carried out 
by suitably qualified NICEIC 
electrical contractors. All 
portable electrical equipment is 
tested annually (PAT tested) 
Users are made aware of the 
need to carry out a visual pre-
user check and to report any 
defects asap to hall key holders. 

Periodic inspection of fixed 
building electrics to be 
reviewed with a view to re-
test if previous test certificate 
deems necessary. 
Review current records and 
documentation with a view of 
creating an electronic 
maintenance records file to 

Committe August 2022 
 
PAT tested 
completed 
5th May 
2022 
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back up any paperwork 
produced 

Fire Hall users and 
contractors who 
may become 
trapped, suffer 
smoke inhalation, 
and burns. 

Fire alarm and fire extinguishers 
and emergency lighting are 
periodically tested and 
inspected by suitably 
competent specialist 
contractor. 
Fire doors, fire extinguishers 
and emergency exit routes are 
regularly checked by key 
holders. 
Room capacity numbers, both 
seating and standing are 
available. 

Committee member key 
holders to receive annual 
‘refresher’ briefing as what is 
expected of them when 
opening the hall up to be used 
as part of the pre user checks. 
Review current records and 
documentation with a view of 
creating an electronic 
maintenance records file to 
back up any paperwork 
produced. 
Fire escape routes information 
are shared with room hirer 
when hall is opened by Hall 
key holder. 

Committe Within a 
month of the 
AGM 
meeting 

Ongoing 

COVID-19 Hall users Following current Welsh 
Government guidelines  

Ongoing monitoring for any 
updates from Welsh 
Government sources 

Committee 
COVID officer  

Updates 
shared 
during 
monthly 
committee 
meetings or 
as frequent 
to reflect 
current 
situation  

Ongoing 

 


